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Overview	
  

A.  Access	
  to	
  documents	
  
currently	
  in	
  review	
  and	
  
documents	
  that	
  have	
  been	
  
completed	
  

B.  Display	
  of	
  documents	
  is	
  
specific	
  to	
  each	
  user.	
  

C.  Each	
  document	
  shows	
  
approvers	
  and	
  days	
  leQ	
  to	
  
review	
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Approver	
  View:	
  
General	
  edit	
  mode	
  

A.  Nav	
  bar	
  is	
  always	
  available	
  

B.  Approvals	
  show	
  how	
  many	
  
remaining	
  secSons	
  to	
  
review,	
  nav	
  arrows	
  take	
  
user	
  forward	
  and	
  
backwards	
  to	
  next	
  approval	
  
secSon	
  

C.  Each	
  secSon	
  marked	
  to	
  
approve	
  has	
  secSon	
  
specific	
  navigaSon	
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Approver	
  View:	
  
Show	
  all	
  approvers	
  

A.  SecSon	
  specific	
  navigaSon	
  
changes	
  to	
  show	
  all	
  the	
  
approvers	
  for	
  the	
  secSon	
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A.  HighlighSng	
  approvals	
  
dims	
  out	
  secSons	
  that	
  do	
  
not	
  need	
  approval	
  but	
  
keeps	
  text	
  in	
  context.	
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Approver	
  View:	
  
Highlight	
  approvals	
  



A.  Collapsing	
  approvals	
  hides	
  
secSons	
  not	
  requiring	
  
approvals	
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Approver	
  View:	
  
Collapse	
  sec=ons	
  



A.  Each	
  secSon	
  navigaSon	
  has	
  
ability	
  to	
  add	
  notes.	
  

B.  Once	
  a	
  user	
  adds	
  a	
  note,	
  
notes	
  indicators	
  appear	
  
within	
  the	
  secSon	
  
navigaSon.	
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Approver	
  View:	
  
Add	
  note	
  



A.  CreaSng	
  a	
  document	
  
allows	
  the	
  user	
  to	
  add	
  
secSons	
  for	
  approval.	
  

By	
  selecSng	
  the	
  secSon	
  for	
  
approval	
  and	
  clicking	
  the	
  
‘create	
  approval	
  secSon’	
  
bu]on	
  the	
  user	
  then	
  has	
  
the	
  ability	
  to	
  add	
  
approvers.	
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Creator	
  View:	
  
Add	
  approval	
  sec=on	
  



A.  Each	
  approver	
  has	
  
document	
  specific	
  opSons	
  
including	
  name,	
  iniSals,	
  
email	
  and	
  days	
  to	
  review	
  
the	
  document	
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Creator	
  View:	
  
Add	
  approvers	
  


